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GOVERNMENT OF HARYANA - i!‘ Al

GENERAL ADMINISTRATION DEPARTMENT
GENERAL SERVICES-ITI BRANCH
NO. 22/77/2016-1GSIIT
Dated Chandigarh, the 26" October, 2017
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Al-Heads oF DEpartments in the State of Haryana.
The Commissioners, Ambala/ Hisar/ Rohtak/ Gurgaon Division.
All the CAs/ MDs of all Boards/ Corporations/ Public Sector Undertahng:.

E nt °
in Haryana.
\ \\ . The Registrar General of Punjab & Haryana High Court, Chandigarh.

[N I VS I

Ur b

. All the Deputy Commissioners in the State of Haryana.

thect CWP No. 2931 of 2016 (O&M) & other connected matﬂ:erswpmwdmg
R caste information of all Government Employees.
N

Sirf Madam,

@ ) : I am directed to inform that State Government had. directed vide letter
No. 72/7’7/2016 -IGSIIL dated 20.09:2017 that all departments/boards/ corporations

qempfoyee shall submit a self-declaration in respect of his/her caste which shall be
entered in the HRMS (Human Resource Management System) by the concerned DDOs.

54 shall provide information of Caste data of all-amployees under their control, Each’
o

2. . It has been brought to notice that the PSUs do not have access to
HRMS.. ' :

% ‘J‘Xﬁsp?f—_d Therefore, Government has taken a dedision that the PSU in  the State '
pﬁ—{ar\/a@a shall enter their emniovees Caste and other details on another data entry

%cirt‘él i, http 164-100-245: 8080/adhaarseed

4, Bach PSU has been provided with username and password for the
purpose which may be collected from Ashish Dhingra, Scientist-B, NIC (email:

ashish.dhingra@nic.in and phone No. 7837870199) or Shri Navin Barwal, Prograrnmer,
(emasi navi. barwa!1991@qmalt com and phone No, S041737674).

“i8. For the aid of PSUs, a user handbook explaining data entry mechanism
«on the said portal is also provided and atcacned along-with.

g - All PSUs are expecwwapdata—eﬁtﬁu@f_aﬂ_empi\ggees on
[/n}&/ the said portal by 31* of October, 2017 positively. ‘

J,.‘) '\°°\'§Mh@ ’ Yours faithfully
C‘()\ 'Lg‘o - I
o Superintérident, GS-JiI Branch, .
QQJ’ \f\; —— for Chief Secretary to Government, Haryana..
?\\\\ ' _ "?\\
INTERNAL DISTRIBUTION ' ' :
6 The State Informatic Oﬁ'"cer/NIC Haryana Civil Sea%tanat Chandigarh for

uploading on the website of the State Governmen

t and Chief Secretary’s office as well,
Heis requested to send this fetter by S

mail to all concerpeq.
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:8080/addhaarseed

Enter userid and password as provided in attached sheet corresponding to your organization along with security
image code as chown in following screen.

164.100.137.245:880/2ddhaarsesd fogin.aspx

Your Userid:”

Your Password: *

CREPRRUAN S |

Enter Securityfimage Code ;* 75857] " {Please fil the text a5 shown in green box on left side)

1f you are not aware of your User 10 and Paseword, Pigase comact your Adminisiator.

Step 2 : if any organization has field offices and wants to get data entry done at field level, then field level users can
he created as shown below. Select District and enter office name and click on create button, loginid will be created

with password same as login id.

Board/Corpomr?oﬂ User Crealior form... A S

-+ BECK: v Rl .
[ Department : AYU.AYUSH BoardfCorporation : Council of Indlan Medicine
Office Name

District Bl . = :
“ama L karnat sector &

karnal sector &

AYU-AYUSH

Councit of Indian Medicine

AYU-AYUSH

T
Counch of Indian Medicine

Gurgaon

office gur
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Step 3 :To enter information pertaining to an employee for Aédﬁﬁar and Caste related data, click on Employee
Aadhaar Entry link adjacent to Home link as shown below.

Aadhaar Cardno : 2624020342&

|
[ et R
Father Aadhaar _ B

Hame of Spousé 7

Emp.Dept.UniquelD : "

TR

Date of Bitth: - 1
ate of Bitth :07-10-2047

Gender:* ©MaleCFemalew Transgender

Caste category BC-” '
. Hindulsm

Religion :

MOb{l : 1 i
2o +5§‘liE 6845785562

Emall: T

Drsag :

i
It

Pay Scale*’

Employee Status :”

#Reqularc Temporary:- Contractual

Date Of Jolning + *

Konthly Gross Salary : *

ETT00-1230-5R030-1 380 6721015407028

View Eniployea Datalls

h‘nther A&dhaﬁf: T R e T T s A
Spouse Aadhaar:

Addrass:*

1243 sector 12 p¥l

Harital Status ;* ke za
. Turently Karied '

Provide Caste Information: * Yos®Hoo

Sub-caste category © *

Panno: B e el e |

Qualification . *

State - *

.?

Acciuns Cere. SR

- Present Place of Posting :* -~
panchikuta
. o BT l
Accountno : - 45REI058563 I
P " ANDBROOBS 1

=l
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Step 4: All required fields are marked with star. Kindly enter all data and click on save button. You will see following

confirmation message.

Ii —

]t—ryfForDept.éép;g." E

1| - 154,100.137.245:8080 says:

Rexcord Save Successfully

|

view records.

AaﬁrhraaA rGard no:* _ (T T I

Father Namg: ;* _.I_".. T R TR %

Father Aadhsar : PSSR
Name of Spouse : *

Emp.DeptUaiqueld @ *

Dopartment Entry Form...

Address:’

Date of Binth: ©

J daimme sy

Guntlec: ©MateT:Femalet Transgender
Caste categnry : * il s o

- Sl

Religion 1~ -
: =
Mobite no <! e e
31

Email: 7 B S S

Distict :*
~-Seject—
Pay Scale 1~
: ~Sele(!--

: Marital Stats 1 *

Step 5: Click on View Employee Details marked in Yellow color to see entered data. User has facility to edit as well as

_ﬂseﬂd:tﬁ#aaﬁ 1l
. View Efipioves Detditt

Employes Name ™ .

Mathar Name © * ' T et S 5 S G e v o]

HMother Aaghaar © b M e i

Spouse Aadhaar : -nm_ T )

Frovide Caste !nrorma.ﬁcm: d Yeg® Now

Sub-caste category :* v
Fanno:

Qualification : * v
Stata :* .
Cityrvillage : *

Dasignation :* ) .

Present Place of Posting : * = T




User can filter data on basis of Name and Aadhaar as shown below.

Step 6
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step 7 - To download all data of zn organization in Excel fermat, click on Export button to download report.

37.245'6080-"3\:jdhaar&aem‘admmr‘ﬁn mtrw’-or[)aruaspyr

Accounts Clerk f "EGH . we &Y

inavesn kumartt } ﬁgg?sg}ﬁ

Gaie T Accounts

'-YB"*":Y_L'EH Cour_x_cﬁ B Assistant -
el
.AYU'AYUSHicounci

{spouse Defe ol B Gender 7, Address . Ms " geligion

_i Audhaac U S Slatus | WET T
nmmam el ; Cmn!.ly "‘h'ﬂmmh . 4355326598
it e T T i ety ST M
E : ' Widower




