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OF HARYANA

TION DEPARTMENT

SERViCES-Iil BRANCH

6n\U
GENERAL

4. Each PSU

purpose which may be

/2016-lGSrIi'
the 26'n October, 2017

of Haq6n3,

that State Government had. directed vide letter
17 that all departments/boards/ corporations

of all. employees under their control, Each

in respect of his/her caste which shall be
f"lanagement System) by the concerned DDOs.

to notice that the PSUs do not have access to

has taken a decision

and other details on another data entry

provided with username and password for the
ftom Ashish Dhingra, Scientist-B. NiC (email:
7837870199) or Shri Navin Banrual, programmer,

mechanism

c. .l A.' I

a.J
;.,i i::i.

t Lr," 2. The Commissloners, g;nbala/ Hisar/ Rohtak/ Gurgaon Division.

\f^Ft Z 3. All the CAs/ MDs of all Boards/ Corporations/ Public Sector Undertakings

tY-' / in Haryana,
"r( Vn 4. The Regisrrar Genei.al of punjab & Haryana High Court, Chandigarh.--/ \s \' .
"4-lln 4. The Regisrrar Gener-af of punjab & Haryana High Courl

1r\* 
, 5. All the Deputy CommiFsioners in the state of Haryana.

,1.n Subiect: CWF No. 9931 of 20t6 (OAM) &. other conne€ted miCWP ruo. 9931 of 20t6 {OAM} &. other aonne€ted matters-providinq
caste iolfonnatlon of a8f G@vere!filemE Errcptoyees.

kil:
has been

collected
ashish.dhingra@lic,in and phone Nc

(email: navi.bAnryalll9.jL<Dgmail,com phone No, 9041737674).

For the aid of PSUs, user handbook

^ lr^., r. on the said portal
Sf2.u&

athched along-with.

All PSUS are
the said portal by 31 positively.
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II-!"ER.NAL qISTRISU_TION

The State Informatic Officer/NlC, Haryana Ci\,,| Se&E?a
uploading on ihe website of the Statg Government and Chief Secn
He is r--euested to send this letter by e_mail to utt .ona"mi:A

^ \u\

uptoadins on ihe webs*e of 
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state 
'overnment 

and Chief SecretaryC;;;; _J,He is r-_euested to send this letter by e_mail to uff .onceri-eo.
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Enter userid and password as provided in

image code as s.hown ln following screen.

step 2 : lf any organization has tield offices

be created as shown below. Select District and

with password same as login id,

wants to get data entry done at field level, then field level users can

oftice name and click on create button, loginld will be cdeated



Step 3 ;To enter information Pertaining to an

Aadhaar EntrY link adjacent tq Hame link as shown

,$tr;ii:onutaA"" - r. 
ir 
. *oi*- ,'

\(e+, Enplct;e Caiails

Emoloveel{ane'
Sunll{Umal .l' - -. rirc:il' "1ri;,''"1"'1"i11}4.* :t

Hotlrer Aadhaar :

Spouse Aadhaar: 
. ,.i., ,

Address : '
12,13 sedo{ l2 Pllr1'lJ sei, { t4PfJ ..1 :i

filarihl Shtus ;' ^ ., 
';; 

,[{aribl Slatus;' ^ :.,' ii,icpll! t .ri.d
':','.''
ProyideCns''slnfomniion:' yesplto,/

, Subcaste category 
' 
' 

,i.;itnl:,

Pan no;

Qalifiulion l'

State :'

Present Place olPosiinq:' ...- pandl(lla

Accour,t no : '

Baak lfsc : '

, 
458963258963

ffiffi

a+ t !r*

Hiti3iir
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St€p 4: All requir€d fields are marked with star'

confirmation message.

Step 5: Click on view Employee Details marked

view records.

enter all data and click on save t'utton' You will see followi$g

Yellow color to see entered data' User has facilitY to edit as

Nana q[ spousa :'

Empleplu:tqudo :'

Ont ol liftfi:

c€ndea: '

Casr€ cibgtrY :'

Riligion:'

Hobil. no: '

Rruil:

oisc.cl:'

Pry s4ah : "

Emphyer $anc'

liloilLr l{rrd. : '

L,lolh.r Atdhar :

SPolr3a Al(lnina :

Addresr:'

Mafital Stlls :'
I

gHab€:f mab'n-,l}ahsgand€r

-Si,elEri.

Provide Clsta lniol']latton: '

sub€rsB caleg,Jry :'

F![oo:

Ouilific!'rio! :'

Sate : r

Cltyffllrq.: '

D-llhnafon : "

Yes+ No,,

-::!aii-



Step 6 i lJser can filter data on basis of Name and Aadhaa/ as shown Delow.
r,trinr,,/rnr-i:i Jr:- r.. !i; ::r.:
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;tep?:Todownloada||dataofanorganizationinExcelformat,clickonExportbuttontodown|oadrepo't.,-------=;;:;€;_ffi
3?245:8.rsil,';ddnaa .1:eila"'TII ""g-'i9ryj


